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CampusOptics Laboratory Inspection Instructions 

  

  

During a laboratory inspection, if any deficiencies are found, the inspector will create an issue in 
CampusOptics.  CampusOptics then generates emails automatically on items requiring attention. 

 

The “View Issues Assigned to 
You” link will take you to your 
CampusOptics Dashboard.  

 

Select “Issues” to see what 
items need your attention.  

 

The Issues page will show a list of issues. 
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Select an issue and click the link to 
see more information about it.  

Each Issue will have its own page. Here more details about the Issue will be seen. The PI will be able 
to add notes and photos on this page to show that the issues has been resolved. 

 

To add notes about the 
Issue, select the comment 
box icon in the upper 
right-hand corner.  
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Once you have typed your comments select “Create Note”. 
You may add more than one note if needed. 

 

To add photos or other files concerning 
the issue, select the file folder icon in 

the upper right-hand corner. 

Drag and drop any photos 
or files that need to be 

uploaded. 
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Once the issue has been resolved, and 
after uploading any notes, photos, 
and/or documents, select the “Action” 
drop down. 

 

Select “Mark as Complete”. 

Insert the date of completion and 
Select “Update Issues” this will 
submit your response to EH&S. 


